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Dashboard
Start a New Case

Filer Dashboard

File Into Existing Case
My Filing Activity New Filing Filing History
Templates
Pending Start a New Case Use a Template Firm Service Contacts
Accepted Bookmarks
File into Existing Case Reports
Returned
Need help getting started? Court Admin
Drafts Admin Dashboard
Served Firm Admin
View All Firm Users
Firm Attorneys

Firm Information

Payment Accounts
Help

System Admin

Filing History Search
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Reports

Financial Reconciliation Report
Useful when reconciling financial transactions against filings submitted during a selectable time frame up to 60 days

Run Report

- Provides envelope level information specific to fees and their capture date
= Delivered in an Excel spreadsheet to allow for filtering and searching

Filings Report
Useful when looking for detailed information about financial transactions

Run Report

= Provides filing level details specific to fees tied to each filing in the envelope
= Includes a complete breakdown of the filing fees as well as the date the fees were captured
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Reports

Financial Reconciliation Report
Useful when reconciling financial transactions against filings submitted during a selectable time frame up to 60 days

= Provides envelope level information specific to fees and their capture date
= Delivered in an Excel spreadsheet to allow for filtering and searching

Report Parameters

Filings Submitted By Me
From Select a Date To Select a Date Reset
Locations

Status Click to select specific statuses

o

Download Report

Filings Report Run Report
Useful when looking for detailed information about financial transactions

= Provides filing level details specific to fees tied to each filing in the envelope
= Includes a complete breakdown of the filing fees as well as the date the fees were captured




